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Introduction 
This document and the International Standards Development (ISD) Program Overview facilitate 
Canadian participation in international standardization including, but not limited to, participation 
at the International Organization for Standardization (ISO) and the International Electrotechnical 
Commission (IEC). As the Canadian member of ISO and IEC, SCC ensures effective Canadian 
participation in the activities of those organizations. SCC establishes requirements and 
guidance for participation within the Canadian framework and has the authority to determine 
compliance with the requirements, as outlined in this document.  

This document supersedes: 

• CAN-P-1005:2011, Operational requirements for granting and maintaining SCC/SDO
harmonization;

• Requirements & Guidance – Committee Accreditation and Financial Assistance;

• CAN-P-2019:2014, Hosting Standardization meetings in Canada; and

• CAN-P-7:2014, Canada’s Policy on International Standardization Participation.

This document was prepared for, and approved by, SCC’s Governing Council on 2017-09-06. 
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1. Scope
This document specifies the Canadian requirements and guidance to participate in international 
standardization activity. 

2. Normative References
In addition to the requirements specified within this document, the following references are 
essential for the application of this document and shall be followed when applicable. For dated 
references, only the edition cited applies. For undated references, the latest edition of the 
referenced document (including any amendments) applies.  

• ISO/IEC/ITU Common Patent Policy;

• ISO/IEC Directives, Part 1 Procedures for the technical work;

• ISO/IEC Directives, Part 2 Principles and rules for the structure and drafting of ISO and IEC
documents; and

• ISO, IEC,JTC 1 Supplements.

3. Definitions
Unless specifically listed here, definitions from ISO/IEC 00000 apply. 

Accreditation 

Authorization by SCC for a member of an SCC Mirror Committee (MC) to attend an 
international standardization meeting.  

Note: SCC has multiple definitions of accreditation depending on context. For the purpose of 
this document, the above definition applies.  

Administering organization 

An organization, or part thereof, approved by SCC, that accepts responsibility for the 
management of one or more MC(s).  

Consensus 

General agreement, characterized by the absence of sustained opposition to substantial 
issues by a concerned interest, and a process that takes into account the views of all parties 
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concerned, and reconciles any conflicting arguments. Consensus need not imply unanimity, 
and sustained opposition is not a “veto”.  

Financial assistance 

Monetary assistance that is provided by SCC or a sponsor and is available to MCs to support 
member participation in international standardization activity.  

International Electrotechnical Commission (IEC) 

A non-governmental organization whose membership is composed of National Committees 
and which is responsible for preparing and publishing International Standards for the 
electrical, electronic and related technologies.  

International leader 

A Canadian international chair, international secretary, international convenor, project leader 
or project editor.  

International Organization for Standardization (ISO) 

A non-governmental organization whose membership is composed of National Standards 
Bodies and which is responsible for preparing and publishing International Standards in fields 
other than electrical, electronic, and telecommunication.  

International Standard  

An international standard published by ISO or IEC and made available to the public. 

Member body  

A standards body recognized at the national level that is eligible to be the national member of 
the corresponding international and regional standards organizations.  

Note: For ISO the member body is referred to as the National Standards Body and for IEC the 
member body is referred to as the National Committee.  

Mirror Committee (MC) 

A committee established by SCC to facilitate Canada’s participation in standardization 
activities of the corresponding international standardization body’s technical committee, 
subcommittee, policy committee or systems committee.  

Mirror Committee (MC) member 

A MC member is a Canadian citizen, resident of Canada, or working for a Canadian 
organization representing Canadian interests.  

Observing (O-member) 

Observing status on a technical committee or subcommittee permitting the MC to receive 
committee documents, to submit comments, and to attend meetings.  
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Office of the CEO 

For the purpose of this document, the office of the CEO represents the ISO Central Secretariat 
and the IEC Central Office.  

Participating (P-member) 

Participating status on a technical committee or subcommittee requiring the MC to participate 
actively in the work, attend international plenary meetings, and vote on all questions submitted 
to the technical committee.  

Plenary meeting  

A meeting of a technical committee or subcommittee. 

Policy committee  

A committee established by SCC to facilitate Canada’s participation in the management of 
standardization activities of the corresponding international standardizing body’s policy 
committee and their subgroups.  

Public service employee 

A person employed in the federal public service with a department, organization, or separate 
agency.  

SCC electronic platform  

The electronic committee forums hosted by SCC, and used to coordinate the work of the MC. 

Secretariat  

A National Standards Body or National Committee which has been assigned, by mutual 
agreement, the responsibility for providing technical and administrative services to a technical 
committee or subcommittee.  

Stakeholder category 

Interest groups who represent the views of an identifiable group of individuals or 
organizations. Categories are defined by SCC.  

Subject matter expert  

A person appointed by a member body to a working group. 

Systems committee  

A specialized type of committee working at the systems level, instead of the product level, to 
develop reference architectures, use cases and appropriate standards and guidance on the 
interfaces, functionality, and interaction of a system within its agreed terms of reference. A 
systems committee can draft international standards as well as other deliverables.  
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Note: For the purpose of this document, systems committees shall be considered technical 
committees.  

Technical committee  

A committee established to develop standards in accordance with the specified scope. 

Note: For the purpose of this document, project committees shall be considered technical 
committees. A project committee is established to develop a standard in accordance with the 
specified scope.  

Technical subcommittee 

A subcommittee of the technical committee established to develop standards in accordance 
with the specified scope.  

Working group 

A group established by a technical committee or a subcommittee comprising of a number of 
individually named experts, nominated by P-members or international organizations in liaison, 
to undertake specific tasks as directed by the appropriate committee. This may also include 
project teams, maintenance teams and ad-hoc groups.  

Working group meeting  

A meeting of subject matter experts. 
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4. Requirements and Guidance

TABLE 1: REQUIREMENTS & GUIDANCE 

SCC requirement SCC guidance 

4. Establishment of a new committee

4.1 Method of participation 
Participation by Canada on technical 
committees or subcommittees shall be 
conducted only through MCs operating in 
accordance with this document. 

4.2 Administration 
MCs shall be administered by SCC or 
through an administering organization 
authorized by SCC. 

Administering organization 
requirements are contained in 
clauses 10 and 11. 

Additional information is available 
in the ISD Program Overview. 

4.3 Application to establish 
Any person or organization proposing to 
establish a MC shall submit an application 
to SCC for consideration and approval. 

Additional information on the 
application is available in the ISD 
Program Overview. 

The application can be found on 
SCC’s website. 

4.3.1 Justification for establishment 
The applicant shall provide evidence to 
SCC that the establishment of a MC would: 
a) Benefit trade;
b) Advance the national economy;
c) Assist consumers;
d) Benefit the health, safety, and welfare of

workers and the public;
e) Support sustainable development; and
f) Support government (s).

Additional information is available 
in the ISD Program Overview. 
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4.3.2 Stakeholder participation 
The applicant shall provide a list of potential 
members (including a potential chair) for the 
proposed committee. The list shall include: 
a) Name;
b) Coordinates;
c) Résumé;
d) Stakeholder category; and
e) Proposed position.

Applicants should refer to clauses 
6.4 and 6.4.1 to ensure that 
stakeholder representation is 
balanced. 

5. Mirror Committee requirements

5.1 Scope of the committee 
The title and scope of the MC shall be 
identical to the title and scope of the 
mirrored technical committee or 
subcommittee. 

5.2 MC activity report 
The MC shall submit to SCC an annual 
report of activities undertaken during the 
calendar year. The report is due by January 
15. 

For MCs seeking financial 
assistance, timelines are outlined 
in sub-clause 13.1.1. 

Additional information on the 
report is available in the ISD 
Program Overview. 

5.3 Use of the SCC electronic platform 
The MC shall use the electronic platform for 
all committee business. 

Additional information is available 
in the ISD Program Overview. 

5.4 Committee membership 
The membership of the committee shall be 
representative of all relevant stakeholder 
categories active within Canada, and shall 
represent Canadian interest. 

Stakeholder categories are 
defined in the ISD Program 
Overview. 

Evidence of a MC’s efforts to 
recruit stakeholders to achieve 
balance will be considered. 

5.4.1 Committee balance 
No single stakeholder category shall 
constitute more than half of the voting 
membership. 

5.4.2 Minimum membership 
The committee shall have a minimum of five 
(5) members including the chair and vice- 
chair.
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5.4.3 Committee proceedings 
No single stakeholder category shall 
dominate the committee proceedings. 

5.5 Committee leadership 
The MC shall have a chair and at least one 
vice-chair. The chair and vice-chair shall 
carry out the duties assigned to them in 
their position descriptions. 

Chair and vice-chair duties are 
outlined in the ISD Program 
Overview. 

The MC may decide to appoint 
more than one vice-chair to carry 
out specific duties (i.e. voting, 
compilation of comments, 
membership review, mentoring 
new members, etc.) 

5.5.1 Selection of the chair and vice-chair 
The chair and vice-chair shall be 
recommended by the committee using 
range voting, and approved by SCC or the 
administering organization. 

Voting procedures are outlined in 
the ISD Program Overview. 

5.5.2 Affiliation of the chair and vice-chair 
The chair and vice-chair shall not be 
employed by the same organization. 

5.5.3 Term of office of the chair 
The term of office of the chair shall be a 
maximum of six (6) years. Extensions are 
allowed up to a cumulative maximum of 
nine (9) years. 

5.6 Committee status 
All MCs shall have P-member or O-member 
status on the mirrored technical committee 
or subcommittee. 

5.6.1 Changes to non-participation status 

MCs shall become non-participating (NP): 
a) When the MC is unable to comply with

the requirements outlined in this
document; or

b) When requested by the MC;
c) When they are inactive for a period of

twelve (12) months.

SCC shall determine all changes in 
participation status. 

Active participation of an 
observing status MC includes: 

• Submission of an activity
report;

• Activity on SCCs electronic
platform.
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5.7 Active participation 
The MC shall actively participate in 
international standardization activity 
undertaken by the mirrored technical 
committee or subcommittee including: 
a) Attending and communicating the

results of international standardization
meetings;

b) Communicating with SCC and other
MCs affected by their work activity,
including considering formal liaisons
with other MCs;

c) Suggesting new members for the MC;
d) Responding to and submitting national

positions for all vote or comment
documents;

e) Considering initiating Canadian new
work item proposals for consideration
and submission by SCC;

f) Considering coordinating work activity
with regional counterparts;

g) Considering hosting international
standardization meetings; and

h) Considering nominating working group
experts.

6. Member requirements

6.1 Participation on Mirror Committees 
All members of the MC shall be approved 
by, and continue to be in compliance with, 
SCC or the administering organization 
policies and procedures. 

6.1.1 Member attestation 
Members shall attest that they have read, 
understood, and will comply with the 
relevant: 

a) Directives, supplements, rules of
procedure, and terms of reference
(ISO, IEC, etc.);

b) Requirements &
Guidance – Participation
in International
Standardization;

c) International Standards
Development Program Overview;

d) Position description(s); and
e) SCC Code of Conduct.
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6.1.2 Active participants 
Members shall demonstrate active 
participation, where appropriate, in the work 
activities of the MC by: 
a) Using the SCC electronic platform to

provide comments and votes;
b) Voting or commenting on all documents;
c) Participating in training related to roles

and responsibilities;
d) Providing meeting reports within four (4)

weeks of attendance at international
standardization meetings, using SCC
approved templates; and

e) Maintaining current contact and
biographical information.

SCC reviews active participation 
of members and MCs on an 
annual basis. 

6.2 International leadership positions 
Canadians holding international leadership 
positions shall be members of the MC. 

Canadians nominated to international 
leadership positions shall inform SCC of 
their nomination, and nominees shall only 
accept nominations once SCC approval has 
been obtained. 

International leadership positions 
are: 
• international chair;
• international secretary;
• international convenor; and
• project leader/project editor

Canadians may accept 
nominations on a provisional 
basis, pending SCC approval. 

Additional information on criteria 
for nomination for leadership 
positions can found in the ISD 
Program Overview. 
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6.2.1 International Secretariats 
An administering organization, MC or an 
organization shall submit an application to 
undertake an international secretariat to 
SCC for approval. The application shall 
provide evidence that demonstrates how 
the secretariat could: 

a) benefit trade;
b) advance the national economy;
c) assist consumers;
d) improve the health, safety and

welfare of workers and the public;
e) support sustainable development,

and;
f) support government(s).

The application shall also include: 
g) a proposed secretary; and
h) evidence of the necessary

resources to support the
administrative and secretariat
functions.

An international secretariat shall operate in 
accordance with the ISO/IEC directives. 

The roles and responsibilities of 
the international secretariat and 
the international secretary are 
outlined in the ISO/IEC Directives, 
Part 1. 

An application template can be 
found on SCC’s website. 

6.3 Subject matter experts 
Canadians acting as subject matter experts 
shall be members of the MC. 

MCs shall nominate subject matter experts 
to SCC for approval. 

Canadians may accept 
nominations on a provisional 
basis, pending SCC approval. 

Additional information is available 
in the ISD Program Overview. 

6.4 Member removal 
Members shall be removed from the MC 
when they are unable to comply with the 
requirements of this document or the 
policies and procedures of the administering 
organization. 

All MC members must comply with 
the Code of Conduct for 
participation in international 
standardization (ISD POV Annex 
A). 

7. International standardization meeting accreditation

7.1 Accreditation to attend international 
standardization meetings 
MC members shall obtain accreditation from 
SCC prior to attending an international 
standardization meeting. 

Experts attending only working 
group meetings, once nominated, 
are required only to be accredited 
when seeking financial assistance 
or SCC travel medical insurance. 
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7.1.1 Timeline for submission 
The chair shall submit applications for 
accreditation: 
a) In the case of a plenary meeting, at

least eight (8) weeks in advance of the
scheduled start date where possible; or

b) In the case of a working group meeting,
at least four (4) weeks in advance of the
scheduled start date.

7.1.2 Selection of plenary meeting delegations 
The MC shall select by consensus: 

a) The head of delegation; and
b) Any delegates attending.

The head of delegation is 
responsible for voicing the 
Canadian position during plenary 
meetings. 

Head of delegation and delegate 
roles and responsibilities are 
outlined within the ISD Program 
Overview. 

7.1.3 Non-approval of accreditation 
Applications for accreditation shall not be 
approved where: 
a) The MC has not submitted a MC activity

report for the previous calendar year;
b) The MC has not provided evidence that

selection of the plenary meeting
delegation occurred by consensus; or

c) The proposed delegate is not an active
participant as required by sub-clause
7.1.2.
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8. National positions and reporting

8.1 Approval process 
The MC shall arrive at, and show evidence, 
that all decisions are developed by 
consensus except as otherwise required by 
this document. 

Consultation shall be open for at least two 
(2) weeks except on items where
expeditious return is required.

The MC should ensure that 
discussions, meeting minutes, 
comments and decisions are 
captured on the SCC electronic 
platform. 

Where the committee lacks 
expertise to respond to the vote, 
comment, or is unable to achieve 
consensus, they may abstain. 
Abstentions submitted by SCC 
staff due to lack of response by 
the MC do not satisfy this 
requirement. 

Determination of the MC positions 
will use the voting processes of 
the administering organization 
when applicable. 

8.1.1 Voting rules 
Where decisions are approved by a vote, 
more than half of eligible members shall 
cast a vote, and at least two thirds of votes 
cast shall be affirmative excluding 
abstentions. 

The MC may decide to take 
decision by vote or lack of 
sustained opposition. 

8.1.2 Lack of sustained opposition 
A lack of sustained opposition shall be 
considered as an approval where the 
proposed decision includes a statement to 
this affect. 

8.2 Development of national positions 
The chair shall collate responses and 
prepare a final national position for approval 
by SCC using appropriate templates. 

National positions include 
submission of Canadian new work 
item proposals, ballot documents, 
comments documents, systematic 
reviews, etc. 

8.3 Reporting of meeting outcomes 
MC members attending international 
standardization meetings shall provide a 
meeting report to the MC within four (4) 
weeks following the meeting using SCC 
approved templates. 

Meeting templates exist for both 
plenary and working group 
meetings. These are available 
from SCC. 
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9. Administering organizations

9.1 Administering organization approval 
Only SCC-approved administering 
organizations shall be permitted to 
administer a MC. 

SCC accredited standards 
development organization, 
through their accreditation, meet 
the requirements of an 
administering organization. 

Only SCC accredited standards 
development organizations have 
the right to develop or adopt 
international standards as national 
standards of Canada in 
accordance with the relevant SCC 
requirements and guidance. 

9.2 Application to become an administering 
organization 
Any organization wishing to be an 
administering organization shall submit an 
application to SCC for consideration and 
approval. 

The application form is available 
on the SCC website. Supporting 
documentation should be provided 
at the time of the submission of 
the application. 

9.3 Requirements for administering 
organizations 
Any organization wishing to be an 
administering organization shall meet the 
requirements in this sub-section. 

9.3.1 Canadian relevance 
The administering organization shall be 
representative of Canadian interests in 
standards development and shall administer 
MCs in an impartial manner. 

9.3.2 Structure and resources 
The administering organization shall have: 
a) Appropriate structure and resources to

ensure continuity and stability of its
operations;

b) Sufficient and competent staff to
manage its standards activities;

c) Adequate record keeping of its
standards development activities; and

d) Resources to support standardization
activities undertaken.
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9.3.3 Policies and procedures 
The administering organization shall have 
documented policies and procedures for: 
a) Recruitment of affected stakeholders;
b) Appropriate Canadian representation on

MCs;
c) Balanced representation of stakeholder

categories relevant to Canada;
d) Consensus process; and
e) Complaints and appeals.

Policies and procedures shall be available 
to interested parties and any changes shall 
be submitted to SCC promptly. 

10. Administration of MCs

10.1 Application to administer 
An administering organization shall submit 
an application to SCC to administer a MC. 

Where administering organizations agree to 
jointly administer a MC, the administering 
organizations shall submit a joint 
application. 

The application form and a list of 
MCs are available on SCC’s 
website. 

10.1.1 Multiple applications 
In the case of multiple applications where 
there is no agreement between the 
administering organizations to administer 
jointly, the administering organizations shall 
participate in a collaborative resolution 
process facilitated by SCC. 

10.2 Justification for administration 
The administering organization shall 
provide evidence to SCC that 
demonstrates: 

a) It is engaged or is planning to be
engaged in standards related
activities in the technical area;

b) It has resources to support
the technical activity
nationally and
internationally;

c) It has relationships with
relevant stakeholders; and

d) The benefits of administration by
the administering organization.

Justification for administration is 
requested through the application 
form. 
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10.3 Mirror Committee membership 
The administering organization shall be 
responsible for the recruitment, selection 
and management of committee 
membership. 

Administering organizations shall retain the 
existing active MC members. 

An administering organization may 
have a standing committee 
capable of serving as the MC. 

10.4 Operation of the Mirror Committee 
MCs shall operate in accordance with this 
document and the administration 
agreement. 

10.5 Mirror Committee administrator 
Administering organizations shall assign a 
MC administrator for the MC. The 
administrator shall be an employee or an 
agent of the administering organization. 

In the case of jointly administered 
committees, the administering 
organizations shall appoint a single MC 
administrator. 

10.6 Role of the Mirror Committee 
administrator 
The MC administrator shall carry out the 
duties assigned. 

Duties of the administrator are 
outlined in the MC administration 
agreement and the ISD Program 
Overview. 

10.7 Mirror Committee administration 
agreement 
The administering organization shall enter 
into an agreement with SCC upon approval 
of an application permitting the 
administering organization to administer the 
MC. 

Adherence to the terms of the 
agreement will be monitored and 
assessed by SCC. 

11. Hosting of international standardization meetings in Canada

11.1 Hosting Requests 
MCs shall seek approval from SCC prior to 
extending an offer to host an international 
standardization meeting in Canada. 

This applies to all international 
standardization meetings, 
including both plenary meetings 
and working group meetings. 

The MC may extend a tentative 
offer to host on a provisional 
basis, pending SCC approval. 
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11.2 Host organizing committee 
The MC shall establish a host organizing 
committee. The committee shall be 
responsible for: 
a) Ensuring that meetings are hosted in

accordance with the ISO/IEC directives
(including applicable supplements);

b) Consulting with the international
secretariat or international convenor to
identify meeting requirements;

c) Preparing a budget;
d) Securing sufficient sponsors to meet

budgetary requirements;
e) Securing an appropriate venue and

equipment; and
f) Providing logistical information for

dissemination to attendees.

Form and templates are available 
on SCC’s website. 

11.3 Hosting proposal submission 
The host organizing committee shall submit 
a completed hosting proposal including all 
supporting documentation for approval by 
SCC. 

The form is available on SCC’s 
website. 

11.3.1 Timeline for submission 
Hosting proposals shall be submitted to 
SCC: 
a) In the case of a plenary meeting, at

least twelve (12) months prior to the
proposed date; or

b) In the case of a working group
meeting, at least six (6) months prior
to the proposed date.

11.3.2 Submission of supporting 
documentation 
The host organizing committee shall 
provide to SCC for approval with the 
application: 
a) Draft logistical information for

dissemination to attendees;
b) Draft budget to support

proposed expenditures;
c) In the case of external contributions, a

letter of commitment; and
d) In the case of MC funding, evidence of

committee consensus for the
expenditure.

When using MC financial 
resources please note exclusions 
in 13.2.1. 
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12. Mirror Committee financial submission

12.1 Requests for financial assistance 
MCs requesting financial assistance shall 
submit a formal request to SCC. 

12.1.1 Timeline for submission 
Requests for financial assistance shall be 
submitted with the MC activity report by 
January 15. 

12.1.2 Mirror Committee external contributions 
When a MC is requesting matching of 
external contributions as part of their 
request for financial assistance, the MC 
shall provide information to SCC to permit 
invoicing of the external contributor if the 
request is approved. 

Information to provide to external 
contributors explaining SCC 
financial assistance is available 
from SCC. 

MCs provide invoicing information 
by submitting an external 
contribution commitment form 
signed by the external contributor. 

12.2 Uses of financial assistance 
Financial assistance provided by SCC shall 
be used only to support international 
standardization activities undertaken by the 
MC. 

12.2.1 Exclusions 
Financial assistance provided by SCC shall 
not be used to: 
a) Financially support public service

employees;
b) Attend CEN or CENELEC meetings as

observers;
c) Financially support standards

development organization employees;
or

d) Purchase alcohol, entertainment or gifts.

12.2.2 Budget required 
Decisions by the MC to allocate SCC 
provided financial assistance shall be 
recorded in a committee budget. 

SCC provides recommended 
financial assistance rates based 
on historical financial assistance 
data which is updated on a regular 
basis. 
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12.2.3 SCC authorization required 
The MC budget allocations shall be subject 
to SCC approval. 

12.2.4 Allocation of funding to an international 
secretary or to an international chair 
Where SCC has allocated financial 
assistance to support the activity of an 
international secretary or an international 
chair, those funds will be used at the 
discretion of the international secretary or 
international chair. 

Exclusions in sub-clause 13.2.1 
apply. 

12.3 Reporting 
Recipients of financial assistance shall 
provide all relevant documentation 
requested by SCC in order to receive the 
allocated financial assistance. 

13. Complaints

13.1 Complaints 
Complaints on the services and processes 
within the scope of this document shall be 
submitted to SCC in writing. A complaint 
may be: 
a) Technical; or
b) Procedural

SCC decisions rendered on 
complaints are final. 

Additional guidance on complaints 
is available in the ISD Program 
Overview. 
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